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	COURSE INFORMATION
This lively course is designed to give occupational health and safety committees the opportunity to review their activities to date, to assess their effectiveness, and to plan needed improvements.  Key points from the original 4 day course are reviewed with participants. 

Newly introduced workplace health and safety legislation, regulations, codes of practice, and other developments are discussed.  Upon completion of the course, the committee will have established clear goals and action plans for future activities and improvement of occupational health and safety within the organisation.

1.  A review of the OH&S committee and the OH&S management system.

2.  Identifying key issues for improvement.

3.  Working smarter as a committee.

4.  Developing an improvement action plan for the committee.

	

	ENQUIRIES & REGISTRATIONS

Contact the staff at Minerva Consulting Group by phone, fax or email to make enquiries.  Please provide your Full Name, Contact Phone Number, Email Address and the Course Name.  To register on a Minerva Consulting Group Public Training Course, complete all details on the form below and forward via fax or email.  Once we are in receipt of your completed registration form, an acknowledgement will be forwarded to you via email followed by a Welcome Letter and Invoice despatched by post.

	

	Course Fees of $295.00 (plus GST) will include:

· Course Tuition

· Manuals and Course Notes
	Amendments and Alterations

Minerva reserves the right to amend, alter or withdraw any of the information in this registration form or any course being offered or refuse course entry.  If we exercise this option we will notify registrants as early as possible so as to minimise any inconvenience.

	

	CERTIFICATION

Successful course participants will receive a Certificate of Completion issued by an authorised WorkCover Accredited Trainer.

	

	COURSE DETAILS

	Course Dates:
	22 August 2012
	(1 Day Course)

	Venue:
	National Safety Training Centre, Suite 6, Level 3, 171 Bigge Street, Liverpool, NSW 2170

	Start Time:
	10:45am
	Completion Time:
	4:00pm (approximately)

	

	PARTICIPANT REGISTRATION DETAILS

	Full Name:
	
	Email:
	

	Telephone:
	
	Mobile:
	

	Organisation:
	
	ABN:
	

	Position:
	
	Facsimile:
	

	Address:
	

	Special Needs/ Requirements:
	

	How did you find out about this course?
	


	MINERVA’S HSR / OHS COMMITTEE BRIDGING COURSE

	INVOICING DETAILS

Please ensure this section is completed prior to forwarding to Minerva Consulting Group.

Minerva reserves the right to refuse participant registration if full authorisation has not been acquired.

	Full Name invoice is to be addressed to:
	

	Company Position:
	

	Organisation:
	

	Address:
	

	Email:
	

	Telephone No.:
	

	Purchase Order No.:
	

	Accounts Department Telephone No.:
	

	Accounts Department Email:
	


	PRE-PAYMENT POLICY

All Minerva Consulting Group courses require pre-payment before attending.  If pre-payment cannot be arranged prior to the first day of the course, Minerva must be advised to ensure alternative arrangements can be made.


	NON POACHING AGREEMENT

Minerva Consulting Group has been running quality training courses for over twenty years.  We happily open our training courses to all people, including our competitors, as part of Minerva’s commitment to improve standards across the safety industry.  By signing this registration form, participants agree to respect the relationship Minerva has with their clients.  Participants agree to not provide business cards or work details to any other course participants, obtain other participants’ details, solicit work or conduct work for Minerva clients.


	CANCELLATION POLICY

A cancellation fee of 25% of the course fee applies if the cancellation is made less than one month before course commencement date.  A 100% cancellation fee is applicable within one week of the course commencement date.


	Participant Signature:
	
	Date:
	


	Approving Officer’s Signature:
	
	Date:
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